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1. O6wee nonoxeHue

1.1, AOMUHUCTPATUBHO-XO3SNCTBEHHbIN annapart (panee — OTgeneHve) sBnseTcs
CTPYKTYPHbIM NoApasaeneHnem BromkeTHoro yupexaeHus XaHTbl-MaHCHIiCKoro aBTOHOMHOro
okpyra-HOrpbl  «JlaHrenacckuii PeabuNUTaUMOHHbIA LEeHTp Ans geTein w NOAPOCTKOB C
OTPAHNYEHHBIMU BO3MOXHOCTAMUY (Aanee — YupexaeHue).

1.2. MNonHoe HauMeHoBaHue: aAMUHUCTPATUBHO-XO3ANCTBEHHbIN annapar.
CokpalleHHoe HavmeHoBaHue: AXA.

1.3. B cBoer pestensHoct OTgeneHue pykoBoAcTByeTcs KoHBeHuuein o npasax
pebéHka, KoHctutyument Poccuiickoii Pepepauyunn, PegepanbHbiMKM 3aKoOHaMM, ykasamm un
pacnopsxeHUaMm MpesugeHTa Poccuiickoin depepayuu, NOCTaHOBNEHUAMMN 7
pacnopsxeHusMmu [NpaButensctea Poccuiickoii Pefepaunn, HOPMaTUBHLIMU MPABOBLIMU
aKkTamu XaHTbl-MaHCUIACKOro aBTOHOMHOrO okpyra — KOrpel, [enaptameHTa couuansHoro
pas3BuTUs XaHTbl-MaHCUNCKOrO aBTOHOMHOIO okpyra — HKOrpbl, B Bonpocax couuansHoM
MOJINTUKK, 3alUMTLl NpaB, 3aKOHHLIX WHTEPECOB rpaKaaH, a Taioke YcTaBoM, noKanbHbIMK
NPaBOBbIMY aKTaMU YypexaeHus, HacToawmm MonoxeHrem.

1.4. OTpoeneHve He saBnseTcs OPUOUYECKMM NULOM, HO WUMEEeT OfaHKM OTYETHOM
NOKyMeHTauuu.

1.5.0tnenenve ocyliectBnsier cowo AGATENbHOCTE BO B3aUMOAENCTBUW C APYrmMu
CTPYKTYPHbIMU noapaspeneHusaMn  Yypexaenus, a Taioke opraHusauusMn Bcex ¢opm
cobCTBEHHOCTH.

2. Llenb U OCHOBHLIe 3a4aum oTAesNIeHuA

2.1. Uenbo peAtenbHoctu  OtgeneHus  sisnsieTes co3gaHue  ycrioBuh  Ons
9PPEKTUBHOrO  hYHKLMOHMPOBAHWS YUpexaeHns, noBbIEHWA KavyecTBa COUMAnbHOMO
obcnyxusaHus nonyyarteneit counanbHbIxX ycnyr nyTem OcCyLeCTBNEHUA OpraHM3auuoHHOro,
MPaBOBOro, KaAPOBOro U MaTepPUarbHO-TEXHUYECKOro obecneyeHst AeATeNbHOCTY.

2.2. 3agaum OTaenenwus:

2.2.1. ObecneyeHne nepcnekTUBHOIO W TEKYLLUero nnaHWpoBaHWSA [eATEeNbHOCTU
YdpexaeHus.

2.2.2. OpraHusauus paboTbl no oxpaHe Tpyaa W KomMmnnekcHonm 6e3onacHocTn B
YuypexageHun.

2.2.3. AOBMUHUCTPaATUBHO-XO3ANCTBEHHOE obecneveHne pgesTenbHOCTU YypexaeHus:
TEXHU4ECKOe 0OCnyXXMBaHWe 30aHUS, MHXEHEPHbLIX ceTeil, opraHu3aumsi u KOHTPOIlb
MPOBEAEHNA UX TeKyLUero U KanuTanbHOr0 PemMoHTOB, obecneyeHue nuTaHmem, mebenslo,
XO3ANCTBEHHLIM UHBEHTapeM, opraHu3aums TpaHcnopTHoro obecneyeHus.

2.2.4. BepeHue 6yxranTepckoro, HanoroBoro ydeta (PUHAHCOBO-XO3ANCTBEHHOM
AEATEeNbHOCTU YdpexaeHus.

2.2.5. ObecneyeHne CBOEBPEMEHHOrO W Ka4eCTBEHHOro WCNOMHEHUA nnaHa
rOCYAApPCTBEHHOTO 3aKasa Ha HYXObl YYpeXaeHNs Ha ToBapbl, paboTbl, ycnyru.

3. Bupel pesitensHocTn OTaenexus

3.1 [ina noctkenus uenu v sagay OTgenenue OCyLecTBNsAeT BuAbl AEATENBHOCTM MO
OBYM HanpaeneHuam: aOMUHUCTPAaTMBHO-yNpaBrneHYeckoe, aAMWHUCTPAaTMBHO-
X03ANCTBEHHOE.

3.2 AOMUMHMCTPaTMBHO-yNpaBrneHYeckoe HanpaeneHue:

3.2.1. OcyulecTBreHune pyKkoBoacTea paboToi YupexaeHus B COOTBETCTBUM ¢ YCTaBOM.

3.2.2. Paspabortka HOPMaTWBHO-NpaBOBbIX aKToB, obecneuynBarOWUX OESTENbHOCTb
YypexaeHus.
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3.2.3. NpepocraBneHve B YCTAHOBMNEHHbIE CPOKN CTAaTUCTUYECKOW W MHOW MHGOpMaLnK
0 AeSATENbLHOCTU YUpexaeHus.

3.2.4. ObecneveHne QYHKUMOHUPOBAHNA €4MHOW CUCTEMbl [AEenonpov3BoACTBa B
YupexageHuu.

3.2.5. dopmmpoBaHme npoekta Owgketa YdpexaeHus, wucnonHeHve 6raxeta W
NMOAroTOBKA oTYEeTa 0D UcnonHeHuu BrompkeTa YupexaeHus.

3.2.6. Obecne4yeHne  nepcnekTUBHOIO  NnaHWpoBaHua  paboTel  YdypexaeHus,
OCYLUECTBMEHWE KOHTPOISA 32 BbINOMTHEHWEM NNaHOB paboTkl CTPYKTYPHbLIX nogpasgeneHui.

3.2.7. lNoBblWeHNe yYpOBHA KadecTBa NpefoCTaBMNsSeMblX COLManbHbIX YyCnyr nytem
COBEpPLLEHCTBOBAHMWSA U Pa3BUTUA CUCTEMbI MEHEL)KMEHTA KayecTBa.

3.2.8. BHegpeHue B npakTuKy 3M@PEKTUBHBIX U WHHOBALMOHHLIX (POPM U MEeToAOB
coumanbHoro obcnyxneaHusi, HaNnpaBneHHbIX Ha YAOBNEeTBOpeHue NnoTpebHoCTU nonyyarenemn
coumarnbHbIX yCnyr Ka4ecTBOM NpeAocTaBnNAeMblX YCnyr.

3.2.9. lNpoBeneHne MOHUTOPUHIA OLIEHKN Ka4YecTBa npeaocTaBnsaemMbIX YCnyr.

3.2.10. Obecne4yeHne CBOEBPEMEHHOrO PACCMOTPEHUS NPEANIOXKEHWMIA, 3asBMNEHUA W
Xanob KNMeHTOoB YYpexaeHus, opraHnsauus npuemMa KnMeHToB Mo NIYHbIM BONpocam.

3.2.11. Peanusayua MmeponpuaTUiA N0 KAAPOBOW AEATENBHOCTU YUYpexaeHus.

3.2.12. ObecneyeHne npaBOBOW AEATENbHOCTM YYpexaeHus, 3awuTbl ero npas U
3aKOHHbLIX UHTEPEeCOB.

3.2.13. lNpoBegeHne MeponpuATAUA NO MNOBBLILLEHUK MNPOMECCUOHANBHOIO YPOBHSA
paboTHUKOB YUpexaeHus.

3.2.14. MNpoeepeHne MeponpuATAA N0  MNOArOTOBKE WM MNPOBEAEHUIO aTtTectauuu
paboTHWMKOB YupexaeHus.

3.2.15. ObBecneyeHvie geATENBHOCTM MO PA3BUTMIO COLMANbLHO-TPYAOBbLIX OTHOLUEHWUNA, a
TakKe 6esonacHbIX yCnoBuii Tpyaa B YYpexaeHuu.

3.2.16. CosgaHue ycnosui ans appeKkTMBHOrO MeXBEAOMCTBEHHOIO B3aMMOAENCTBMSA C
YyUYPEXOeHUAMU U opraHnus3aunsaMm ropoga.

3.3.  AOMUHMCTPATUBHO-XO3ANCTBEHHOE HanpaBneHue:

3.3.1. ObecneveHne GesaBapuiiHoW, HaaexHoW paboTbl Bcex BUAOB 06opyaoBaHMs, UX
NPaBUNbHON 3KcnnyaTauMm, CBOEBPEMEHHOIO U KAYECTBEHHOIO PEMOHTA U MOAEpHMU3aLMK.

3.3.2. [loppepxaHue CaHUTaApPHOro COCTOAHWS MOMELUEHWA Ha YPOBHE CaHWTapHO-
anuaeMuonornyeckux TpeboBaHun.

3.3.3. ObecneyeHne paboTbl cUCTEM aBTOMAaTUYECKOM MOXaPHOW CcurHanuaaymu,
BUAeoHabnoaeHns, (PyHKUMOHUPOBAHNS «TPEBOXHOW KHOMKWY, NPAMON TeNnedOHHOM CBA3M C
MYC, paboTocnocoBHOCTU aneKkTpoobopyAOBaHUs, CUCTEM BEHTUNALMM M BOAOCHADXEHUS.

3.3.4. OcywecTtenexHune KOHTpoOns 3a cobnioaeHnem caHuTapHo-
NPOTUBOINUOEMUONMOTMYECKOro  peXXumMa, npasun  NpoTUBONOXapHoW  BesonacHocTw,
KOMMMeKCHon ©e30MmacHOCTW, aHTUTEPPOPUCTMHECKOW  3aLUMLLEHHOCTU  YuYpexaeHus,
CBOEBpPEMEHHOE NPUHATUE HEOBXOAMMbIX Mep Npw BbiBNEHUW (DAKTOB UX HAPYLUEHUS;

3.3.5. CobniogeHve mep NO WUCMOMHEHWK MEPOMNPUSTUIA NO 3SHeprocbepexeHuno u
NOBLILLEHWUIO 3HEPreTUYEeCKON aPPEKTUBHOCTY B YUpeaeHuu.

3.3.6. [lognepxaHue B paboyem cocTtosHuM mebenn, obopyaoBaHUs, X03ANCTBEHHOMO
WHBEHTaps, 3anopHbIX YCTPOUCTB, OKOH, ABEPEN.

3.3.7. BepeHue TexXHONOrMYECKOro npouecca CTUMpku Oenbs, crneuopexmbl, MSATKoro
WHBEHTaps.

3.3.8. BbinonHeHue paboTt no GnaroycTpoincTBy, yOOpKe 1 03€NEeHEHUI0 TEPPUTOPUN.

3.3.9. OGbecneyeHne 6GesonacHbiX YCMOBMIA NEPEBO3KM  HECOBEPLUEHHOMNETHWX,
noceLjarwmnx YuypexaeHue.

3.3.10. MNMpuroToBneHue NULK Co CTPOrMM CobnoaeHMEM TEXHOMOMMN NPUrOTOBINEHUS.

3.3.11. lNony4yeHne u XxpaHeHWe KaHUENSAPCKUX NPUHAANEXHOCTEN, XO3SWCTBEHHbIX
maTtepuanos, oOopydoBaHWA, uWHBEHTaps, obecnedyenve wumu YypexageHus, YyyYeT ux
pacxofoBaHUA U cOCTaBNeHNe YCTAHOBEHHOW OTYETHOCTM.
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3.3.12. KoHTponb paunoHanbHOro pacxoaosaHusi MaTepmanos M MHaHCOBbIX CPEACTB,
BblAenseMbIX AN XO3AWCTBEHHbIX Lenen.

4. OpraHusauuna geatensHoctTu OTaeneHus

4.1 OpraHusaunio u“ ynpaeneHve AeatenbHocTblo OTAeneHus  ocyluecTBnseT
ANPEKTOP.

4.2 B nepuon OTCYTCTBMA AMpPEKTOpa YYpexXaeHusi ero 00A3aHHOCTW WCNOMHAeT
3aMecTuUTEeNb AUPEKTOpa Ha OCHOBAHWUW MpUKasa rno yYpexxgeHuio.

4.3. Kagpoebiii coctas OtaeneHns pernameHTMpYeTCs B COOTBETCTBUN C YTBEPX/AEHHOV
AupekTopom [lenaptamMeHTa couuanbHOro passutUA XaHTbl-MaHCUICKOro aBTOHOMHOrO
okpyra — KOrpbl CTPYKTYPO M LUTATHOW YNCNEHHOCTBH YUYpEexaeHus .

4.4. lpvem nepcoHana Ha paboty B OTAeneHWe OCYLECTBNAETCA AWPEKTOPOM
YypexaeHusa Ha oCHoBe Tpy40BOro Aorosopa.

5. NpaBa n o6s3aHHOCTU paboTHUKOB OTAeneHus

5.1. PabotHukn OTaeneHus umerT npaeo:

— Ha NpedyCMOTPEeHHbIe 3aKoHOA4AaTENbCTBOM CoOLMArbHbIE rapaHTuu;

— Ha co3gaHue yCrnoBui AN BbIMNOMHEHUSA AOMKHOCTHbLIX 0083aHHOCTEN;

— 3HaKOMWUTLCHA C MPOEKTaMU pelUeHWid PyKOBOACTBA YUpewAeHus, KacatoLuxcs
AeatensHocTn OTaEeneHus;

— BHOCUTb Ha pacCMOTPEHWE PYKOBOACTBA YUpEeXAeHUs npeanoxeHua no
YNyYLlEHNIO OEATENbHOCTN OTAENEHUs, YUpexaeHus;

— 3anpawwveaTb OT CTPYKTYPHbIX MoApasdeneHnn yupexaeHuss Heobxoaumyto
WHpopMaLUuIO B Npefenax CBoe KOMNeTeHLUH;

— NPeacTaBnATb YUpexaeHue B pasnuyHbiXx opraHax u opraHusauusax no Bonpocam,
BXOAALWMUM B KoMneTeHuuo OTaeneHus;

— y4acTBoBaTb B Hay4YHO-METOAUYECKUX CeMUHapax U KOH(epeHuMax no npodunio
YypexaeHnus;,

— MOBbIWATL CBOK NpodecCUOHanbHY KBanudukauuio.

5.2. PaboTHukn OtaeneHns obasaHbl:

— OCYLeCTBNATb CBOK [OEATENbHOCTL B  COOTBETCTBUM C  AEUCTBYHOLLUMMU
hepepanbHbIMU, PErmMoHanbHLIMU U UHBIMWM HOPMATUBHBIMU MPaBOBLIMUA AOKYMEHTaMK;

— cobniogate Kogekc aTukum u cnyxebHoro noBeAeHUss pabOTHUKOB OpraHoB
ynpaeneHusi counanbHOW 3aLuThl HACENEHUS 1 yYpeXaeHUn coLmansHoro o6cnyKnBaHns:;

— cobniofate  TpebOBaHMA  HOPMATUBHBIX  MPaBOBbIX aKkToB B  cdepe
aHTUKOPPYNLMOHHOW OEeATENbHOCTH,;

— MPOXOAUTb aTTecTauuto Ha COOTBETCTBIUE 3aHMMAEMOWN OOMKHOCTW OAVH pa3s B Tpu
roga Ha oCHOBaHuUK rnpukasa paborogarens;

— NpPeacTaenATe B YCTAHOBNEHHOM MOPSAAKE OTYETHOCTL W MHOpPMaUWIO Mo
BOonpocam, BxogAaLwum B komneteHuyuto Otaenexus;

— copeicteoBate 0OMeHy uHdopMaunein u o6obWeHuno onbiTa  yYpexaeHwui
counanbHoro  obcnyxusanua  XaHTbl-MaHcwiickoro  aBTOHOMHOro okpyra —  HOrpsl;
passuBaTb HanpasneHus geatensHoctn OTaeneHns B 06nacT MHHOBaALMOHHbLIX TEXHONOMNA;

— BbINONHATL CNyXebHble NopyYeHNs PyKOBOACTBA YUpexaeHus:;

— COXpaHATb  MOMHYK  KOH(MAEHUMANbHOCTL  MMEeKLWeihcs U nofyvyaemo
HopMaLumu,
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6. OTBeTCTBEHHOCTL

6.1. PabotHukn OTpenenus HecyT AUCLUUNITMHAPHYK OTBETCTBEHHOCTb 3a KavyecTBO W
CBOEBPEMEHHOCTb UCMONMHEHWUA CBOUX NOMKHOCTHLIX 0683aHHOCTEl.
6.2. PaboTHukn OTaeneHus HECYT OTBETCTBEHHOCTb B COQTBETCTBUM C AEACTBYIOLLMM
3aKOHOAATENbLCTBOM 3a pasrnalleHne KoHUAeHUManbsHoM VHbopMaLuUK, NonyyYeHHon o

nony4vartensax couuanbHbIX ycnyr.

6.3. PaboTHukn OTaeneHuns HecyT OTBETCTBEHHOCTb 3a AOCTOBEPHOCTL MHOpMaLMW,
NPeACTaBNAeMOll B BbILLECTOSLLIME OpPraHbi.
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